
 

 

 
 

Manager, Professional Learning Partner Guide 

 

Rivet Education seeks a part-time Professional Learning Partner Guide Manager who will 

help ensure that educators across the country know with whom they can partner for 

hiqh-quality, standards- and curriculum-aligned professional learning. 

 

Type of Vacancy: Salaried, part-time (25 hours per week), starting October 2020 

Location: Remote/flexible 

Reports to: Rivet’s co-founder 

Travel Required: 1–5% 

Compensation: Rivet Education offers competitive compensation commensurate with work experience. 

Commitment to Diversity: Rivet Education is an equal-opportunity employer. We actively pursue a 

diverse team because we believe the input and perspectives of individuals from a wide range of 

backgrounds strengthen our team, push our thinking about what’s possible, and enable us to better serve 

educators across the country. Therefore, we enthusiastically encourage applications from individuals of 

every race, age, gender identity, sexual orientation, religion, culture, disability, national origin, marital 

status, military status, parenthood status, and background to apply.  

Application: Applications will be reviewed on a rolling basis, with preference given to early submissions . 

Click here to begin your application. 

 

Who We Are 

Rivet Education, LLC partners with state and local education agencies (SEAs and LEAs) to create the 

conditions that support meaningful, high-quality instruction at scale. Specifically, Rivet: 

● Improves the quality of professional learning that teachers and leaders receive. Rivet focuses district 

demand on professional learning (PL) services that lead to the adoption and implementation of 

high-quality instructional materials (HQIM) and provides reliable information about the quality of those 

services. Rivet also improves the quality of the PL marketplace by signaling to national and local PL 

partners what constitutes robust, HQIM-aligned support and by encouraging new partners to enter the 

market by highlighting places across the country where the demand outstrips supply. 
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● Creates the conditions that accelerate meaningful positive change in classrooms. Rivet helps clients 

create and communicate a cohesive instructional vision that signals what high-quality instruction, 

materials, assessments, and professional learning look like. Rivet also helps clients identify and leverage 

incentives, enabling structures, and partners that support the execution of that vision (e.g. funding, 

procurement, educational resource centers). 

 

In August 2020, Rivet will release the first version of its Professional Learning Partner Guide (PLPG), a free, 

online tool that helps SEAs and LEAs identify national and local PL partners who specialize in supporting the 

adoption and implementation of HQIM. In February 2021, Rivet will release the second version of this tool, 

which will continue to grow and evolve over time. 

 

The Role 

The Manager, Professional Learning Partner Guide will maintain all aspects of the PLPG. Specific responsibilities 

include: 

Leading the PL provider application/selection process to ensure valid, reliable, user-friendly, and timely 

reviews. 

● Provide input on the short- and long-term vision and strategy for reviews 

● Support the identification and recruitment of national and local PL providers who could qualify to be 

profiled in Rivet’s guide 

● Develop and update application materials 

● Facilitate virtual sessions for PL providers  

● Collaborate with Rivet team to solve issues that arise throughout the review process 

● Communicate with PL providers 

Recruiting, selecting, training, and managing exceptionally diverse and talented groups of reviewers. 

● Recruit diverse teams of qualified reviewers from across the country 

● Develop/refine the reviewer selection process and materials 

● Lead the reviewer selection and hiring process with support from Rivet senior leadership 

● Lead reviewer trainings 

● Manage review teams to ensure they produce valid, reliable, user-friendly, and timely reviews 

● Monitor the performance of individuals and teams and provide additional support, as needed  

● Own ongoing communications with reviewers 

Other 

● Provide input on features and functionality of the PLPG website 

● Develop/refine wraparound content and resources to help educators identify and partner with PL 

organizations 

● Advise the development of state customized websites for the pilot (2020–2021) and beyond 

● Perform all other duties as directed by Rivet’s co-founders 

 

 

https://plpartnerguide.org/
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Qualifications 

Educational & Work Experience 

● Bachelor’s degree 

● Minimum 5 years of experience working in PK–12 public education 

● Minimum of 2 years teaching experience with PK–12 students 

● Experience designing and facilitating effective, standards-based professional learning for PK–12 

educators 

● School or school system leader experience adopting, implementing, and/or supporting the 

implementation of high-quality instructional materials (HQIM) as defined by “meets expectations” on 

EdReports strongly preferred 

Knowledge & Skills 

● Deep knowledge of the characteristics of effective educator professional learning 

● Deep understanding of the approach and characteristics of HQIM as described by EdReports preferred 

● Knowledge of and experience with Common Core or College- and Career-Ready math and/or ELA 

content and practice standards preferred 

● Demonstrates exceptionally strong project management and organizational skills 

● Thrives in a goal-oriented, fast-paced, and entrepreneurial start-up environment 

● Exercises strong critical thinking and judgment to solve problems and move work forward 

● Demonstrates flexibility and adaptability, including recognizing the need to iterate and expecting the 

ultimate design and execution of a project to look different than the original idea 

● Communicates effectively and compellingly both verbally and in writing, especially on topics related to 

the adoption and implementation of HQIM and professional learning  

● Builds relationships and collaborates with diverse internal and external stakeholders 

Values & Beliefs 

● Belief in the role that HQIM and HQIM-aligned professional learning play in supporting strong 

instruction for all students 

● Belief in and commitment to Rivet’s core values: 

○ Put Students and Teachers First. Everything we do—every strategy we adopt, every product we 

design, every statement we make to the world—should be in service of the real, daily needs of 

teachers and students, especially those who have been traditionally underserved. All of our 

efforts must promote teaching and learning that is more meaningful, more equitable, and less 

burdensome. 

○ Obsess over quality. We ensure that the resources and tools we create and the organizations we 

highlight meet the highest standards in their class and reflect the level of quality students and 

teachers deserve. 

○ Dismantle racism. We examine how racism and implicit bias show up in our own organization 

and interactions, and design tools that promote anti-racist instruction in classrooms across the 

country. 

Click here to start your application. Send inquiries to info@riveteducation.org. 
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